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AHHOTANUA
B craThe 000CHOBBIBaETCS HEOOXOAUMOCTh Pa3padOTKH UHPOPMAIIMOHHON CHCTEMBbI, OPUEHTH-
POBaHHOW Ha HWCIIOJb30BaHHWE AJIMHHHUCTpAIME 00pa30BaTEIbHON OpraHU3AlNil CPEIHEro M
oOuiero odbpa3zoBaHus JUIsl HOATOTOBKU K MPOLEAYpPE aKKpeAUTAUUU. AHAIU3UPYETCs] COBPEMEH-
HbI€ CETEeBbI€ PEILECHUS IO peanu3alud MHPOpPMAUMOHHON cucTeMbl. OOOCHOBBIBAETCS BHIOOD
TEXHOJIOTUHU.

KioueBnble cioBa: nHopmanmoHHas CUCTEMa, JOKAIbHBIA HOPMATUBHBIN aKT.

C npuHsiTHEM HOBOTO 3aKO0HA 00 00pa3oBaHMM, U3MEHUIIOCH U [lonoxxeHue o
JUIEH3UPOBAHUU 00pa30BaTEIbHON JEATEIBHOCTH, B COOTBETCTBHUU C KOTOPHIM
JUTSL aKKpEeAUTAIIM HEO0OXO0IUM OTpe/IeJICHHbBIN IepeUYeHb JOKYMEHTOB.

JI71s1 moAroTOBKU MOAO0OHOM JTOKYMEHTAIIMU HET 00s3aTeIbHBIX TpeOOBaHMI
K O(pOpMIIEHUIO, CYIIECTBYIOT JIMIIb pPEKOMEHAAMH 00 00s3aTeIbHOM
compepkann. Ha psgy ¢ stum cymectByro TpeboBanuss ['OCT P 6.30-2003
«YHUPUIIMPOBAHHBIE CHUCTEMBl JOKYMEHTAIMU. YHHU(PUIHUPOBAHHAS CHCTEMa
OpraHU3aIMOHHO-PACTIOPSIUTEIIHHOM JIOKyMEHTAIIIH. TpebGoBanus K
0(OPMIICHUIO JOKYMEHTOBY.

[Ipenmaraercss B COOTBETCTBUM C  TPEOOBAHUSAMHU  TIOJOXKEHHS O
nuneHsupoBanuu U pexkomenganusmu ['OCTa pa3paboTrarh KOMIUIEKT I1a0JIOHOB
TUIIOBBIX JOKYMEHTOB. B Tabmwuie 1 ykazanbl TpeOOBaHUS K HEKOTOPBHIM THIIAM
JIOKaJbHBIX aKTOB.

Tabnuma 2.
TpeOGoBaHus K JIOKATbHOMY aKTy

IIpaBuna Nucrpykuns IHonoxenne

-YIIPABIISIONTAM
coserom OO
-00mmM  coOpanue
TPYIOBOTO
koJuiektuBa OO
LCOTJIACYIOTCSI HA OCHO- -[TeJJArOTHYECKUM
-IPO()COIO3HBIM KO-

CorsacoBanue BaHHUH TIOJIOKCHHUS COBETOM

muterom OO(OT, Th)
YcraBa OO -COBETOM
poauTenen
-COBETOM
IITKOJIBHUKOB
-[IPO(COI03HBIM
KOMHTETOM
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IIpaBuana Nucrpykums IHonoxenune
YrBepaienne pyKo- Bcerna Bcerna Bcerna
BOANTEJIEM
Homep npuka3za Oo6s3areneH O06s3aTenbHO Oo6s3areneH
JlaTa OO6s3aTenpHa OO6s3aTenbHO OO6s3aTenpHa
PazpaboTunk He o6s3arenen O06s13aTenbHO He o6s3atenen

CchlIka Ha HOpMa-
TUBHBIC TOKYMCHTDI

O0s3aTeNBLHO He o6Gs3arensHo O0s3aTenbpHO

He pexe 1 pa3a B 5

Cpok neiicTBust
JeT

[Toka akTyanpHO [Toka akTyanbHO

PerucrpanuoHHbIH
HOMeEp

He oGs3arensHo Kenarenen He o6Gs3arensHO

OOpazoBaTenbHbIE OpraHu3alid  Tpu  pa3paboTKe JIOKaJIbHBIX aKTOB
MOJIATalOTCS HAa CBOW OMBIT M 3HAHMS, YTO MOXKET NMPUBECTH K OIIMOKaM IpH
COCTaBJICHHHM JOKYMEHTOB. Hamnume 11a0loOHOB  JIOKANBHBIX  aKTOB Y
aJIMHHUACTPAINN 00Pa30BaTEIbHON OPraHU3AIMH UCKIIOYMIO O MHOTHE OIIHOKH
Y HEJI0YETHI B paboTe.

B naHHBII MOMEHT Ha pPBIHKE NOSBHUJIOCH MHOYKECTBO NPEIJIOKCHHHA O
pojake MIa0JI0HOB JIOKAIBHBIX aKTOB /Il 00pa30BaTeNbHOM OpraHU3aIUH.

MO’KHO BBIICIIUTh 2 OCHOBHBIX HAIIPaBJICHUS TPEIJI0KCHUM:

® MOKyNKa Ha (pU3NIECKOM HOCHTEIE,
® IIOKYIKa C PACCHUIKOM Ha DIIEKTPOHHYIO MOUTY.

[TomHOIIEHHBIX OECIUTATHBIX CEPBHUCOB TAaKOH JOKYMEHTAI[MH C MPOBEPEH-
HBIMH [1a0JIOHAMH HE CYIIECTBYET, 3TO CBSA3aHO C TEM, YTO MPOAYKT aBTOPCKHUH.
OH Tpymo3aTpaTeH, U Yalle BCero MpHOOPEeCTH MOKHO TOJIBKO OTACIBHBIA I1ad-
JIOH.

[TpocMOTpeB Bce MPEUIOKEHUS B CETH MHTEPHET MPUXOIUM K BBIBOJY YTO
Ha JaHHBIH MOMEHT HE CYIIECTBYeT WH()OPMAIMOHHON CHCTEMBI C OJHOKPATHOU
OTUIaTOM, TOCTYITHOM B PEXXUME PeaIbHOTO BpEMEHHU M OOJIbII0N 6a30# 111a0JI0HOB.

Nudopmarmonnast cuctemMa «THIOBBIC JOKYMEHTHI JUIS aKKpPEAUTAIIUU
oOpa3oBaTeIbHOM OpraHu3aluyd CpeAHero o00IIero oO0pa30BaHUA» 3aKPbITHIH
MPOJIYKT C OTPAHHYCHHBIM JIOCTYTIOM.

Jis peanuzanuu Takod MH(DOPMAIIMOHHOW CHCTEMBI TpeOyeTcs MIUPOKHUN
CHEKTp BO3MOXXHOCTEW KOHCTpyKTOpa caiTta. [lnsg peanmmsanmmu Tmpoekra
notpedyeTcst  o0si3aTenbHas  perucTpanusi — MOJb30BaTeNei, BO3MOXHOCTH
pa3MenieHns pa3InyHbIX MenuadaiaoB, OTpaHIYEHHBIA JOCTYI K ONMpeAeTIeHHBIM
CTpaHUIlaM, WHCTPYMEHT JUIsl CO3JaHusi OOpaTHOW CBS3W W Tmpodee. Takue
BO3MOXHOCTH MPEAOCTaBIsAeT KOHCTpYKTOp cailtoB Wix. ¥V Hero B apceHane
UMEETCsI BCe HEOOXOIUMBI (DYHKIIHOHAI.

Pecypc peanuszoBan Ha 0a3e KoHCTpykTopa caiita Wix. I[llaGmoHsl
JIOKYMEHTOB JIe)KaT Ha cepBepe caiita B popmate Microsoft Office Word, noctymn k
cTpanulle ¢ ¢aimamu orpanmueH mapojemM. Ha cxeme 1 «ypoBHM moctyma
MOJIb30BaTENsI WH()OPMAIIMOHHOW CHCTEMBD» BHUIHO, YTO IOJH30BATENb MOXKET
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06paTI/ITBC$I K Q)opMe 3a4BKHU U IICPCUYHIO JIOKAJIBHBIX AdKTOB oe3 OTPpaHUYCHUA, a
BOT K 0ase JaHHBIX 1a0bJI0HOB JOCTYII OI'PaHUYCH.

[Monb3oBaTenb

dopma 3aaBKMU [NlepeyeHb NOKaNbHbIX aK-
T0B OO

5/ wabnoHoB

Cxema 1
YpoBHHU J0cTYNA MOJB30BATE]I HH(POPMALMOHHON CHCTEMBI

J1o perucrpanuu Ha rjIaBHOM CTPaHULIE NOJIb30BATEb 3HAKOMUTCS C CAUTOM
IIOCPEICTBOM MHCTpyKUMU. Ha BTOpON cTpaHuiue y 1OJb30BaTENls €CTh
BO3MOXHOCTb, O3HAKOMUTCSI C MEPEYHEM JIOKAJIbHBIX aKTOB Pa3OMUTHIX IO THUILY.
Bo03MOXHO, 9TO MCKOMBIN MOJB30BaTEIEM JOKYMEHT HE HaeleH B OuOiImoreke,
TOTJa TEXHOJOTHs JOJKHA 00ecleunTh BO3MOXKHOCTH OOpallleHHs K aBTOpaM.
Cron 3aka30B OMOXET CBA3AThCSI C OPraHU3aTOPAMH U IMOJNYUYUTH kejtaemoe. He
pPErHCTPUPYACH B CUCTEME Ha CTpaHHIlEe «3aka3aTh MIA0JOH» MOXKHO 3alOJHUTH
¢dopMy, KOTOpass IOMOXKET BaM CO3J4aTh 3ampoc JUIsl CO3AaHMs I1a0JoHa
JIOKaJIbHOI'O aKTa.

ITocne perucTpanuu 1OJB30BATENb OCTABISET 3a4BKY, U OIUIAYMBAET
ycayry. Korna mnonp3oBaTens 3aperucTpUpOBAlCsS M OILIATHII UCIOJB30BAHUE
CUCTEMBI, €My OTKpPBIBAECTCS JOCTYIl K CTpaHMIAM, 3alUUIICHHBIM [apOJIEM.
HazBanue 1mab10HOB JTOKaJIbHBIX aKTOB PACIOJIOKEHBI B TaOIHIlEe, YTO O0JeryaeT
MOMCK HEOOXOAUMOro JOKyMeHTa. HanpoTuB Ha3BaHUA HAXOAUTCS UKOHKA, HAXKAB
Ha KOTOpYIO (hanjl aBTOMATHUYECKUII HAUMHAET CKauMBaThCS.

Jannas nHopManMoOHHAsI CUCTEMa OYeHb YJ0OHas JJid MOMOIIM B padoTe
oOpa3oBateiabHOM opranu3anuu. Gopma 3asiBOK 11a0JI0HOB JOKYMEHTOB MO3BOJIUT
CBOCBPEMEHHO HAIMOJHATH PBIHOK HEOOXOAMMBIM MPOAYKTOM, YTO JacT
BO3MOXHOCTh JaHHOW CHCTEME CBOOOJHO KOHKYpHpoBaThb. OOpa3oBaTeabHbIM
OpraHu3alusM BbITOAHO pabOTaThb C CHUCTEMOM: €IMHOPA30Basi CUCTEMAa OILIATHI
[IOJIb30BAaHMs,  CBOEBPEMEHHOE  IIONOJIHEHHE  KOHTEHTa,  BO3MOXKHOCTH
pEeAaKTUPOBaHUS I1a0JOHAa MU KOPPEKTUPOBKA AAHHBIX IOJ WHIWMBHUyaJlbHbIC
3a1pOCHI.
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